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1. O6urue rtororreHlls

Hacroquee lloroxeHlre pa3pa6oraso B coorBercrBl4rr co cr. 24 Koncrv'ryr\krr4 PO or
12.12.1993r. (c z:rueuenaflMvrr{ AorroJrHeuuxwrv),fpax4ancKl{M KoAeKcorvr P@ or26.01.1996r. Ns

14-O3 (c usveue:atrflMr4 14 AororrHeHntMlr), TpyAoerrvr Ko4ercoru or 30.12.200Ir. Ns 197-03,

SegepanrnbrMr4 3aKoHaMr{ or 27.07.2006r. }lb 149-03 (OO zuSopntaquu, IaH{opMaIpIoHHbIx

rexHoJrofr.rrx 14 o 3arrlr4Te r.tr$opuaqLrr4>>, or27 .07 .2006r. l"lb 152-03 <O uepcoudlrHrrx AaHHbIp).
Hacroxrqee floloxeHr,re paclpocrpaHrercfl Ha Bcex corpyAHIrKoB, I,I Bce pa6orHnr<z AoJIx(Hbr

6rrrr o3HaKoMJreHbr c grr4M lloroxenzeM rIoA poc[I4cb.

1.1. llepcoualbHbre AaHHbre pa6oruur<a - nu$opMarlur, ueo6xoAlalraas

pa6orogareJuo B aBfl3vr c ycraHoBJreHr4eM TpyAoBbrx orHoIIreHI4ft u xacaroll\aficfl. KoHKperHoro

pa6oruura. OHIE BKJrroqaror e ce6s: orro3HaBareJrbHbre AaHHbre (OI4O, p.urau Mecro poxAeHllt,
rpyAoBa-{ 6lrorpa$ra.a pa6oruuxa, Sarcru 6uorpa$nra); nuvHne xapaKrepkrcrtrKr pa6oruura
(rpaN4aucrno, HaJrr4rrr.re HayrrHbrx rpyAoB, nso6pereuuft 14 T.A.); cBeAeHI4t o ceMefiHoM

rroJroxeHr4l4; cocraBe ceMbr4; coupriurrHoM IIoJIoxeHI4I4; cJly)Kebuou tIoJIoxteHLII4; HaBbIKax; o

SuuanconoM rroJrox{eHprkr. K npe4ocraBJrreMbrM [epcoHaJrbHblM AaHHrIM pa6orHl4Ka orHocl,ITct

uu$opuaqux, coAep)Karrlarcfl B TpyAoBofi KHr4xKe, B crpaxoBoM cBI4AereJIbcrBe

rocyAapcrBeHHoro rreHcr4oHHoro crpaxoBaHr4r; rauQopuaqus. o6 o6pasonaukrr4, RBaJrvt$uraquu;

uu$opvraqr4r MeAr4r1r4HcKoro xapaKTepa; uuQopuaur{r B AoKyMeHTax BoI4HcKoro yqera I4 B Apyrl4x
AoKyMeHTax, Koropbre coAeplxar AaHHhre, neo6xoAlrMbre pa6oro4areJlro B cBt3la c rpyAoBbIMLI

OTHOIIIEHI{'M\4.

1.2. O6pa6orrca [epcouaJrbHbrx AaHHbrx pa6ornrEr<a ocyqecrBJr-f,ercr B uer-f,x o6ecneqenux

co6moAesr4-[ 3aKoHoB r4 Apyrtrx HopMarvBHo-[paBoBbIX aKToB.

1.3. Pa6oroAarenb B[paBe rrpoBeprrb rrepcoHrlJrrHbre AaHHue pa6orulrKoB c IIeJIbro

Qopuupon aHufl Ka npoBoro pe3epBa.

1.4. llpr,r npueMe Ha pa6ory, 3aKrlorreHr4r4 TpyAoBoro AoroBopa, 3arIoJIHeHI4I4

aHKerHbrx AaHHbrx pa6orogareJrb He r{Meer npaBo [onyqarb Ia o6o6u{am IaHQopuaIII4Io o

p eJrr4f rro3Hbrx, rroJrr4TlrrrecKl4x rr Apyf I4x y o exAeHl{tx p ao oTHI4Ka.

1.5. Bce uepcoHaJrbHbre AaHHbre pa6ornraxa pa6oro4areJrb nonyqaer roJIbKo or
Hefo caMofo.

1.6. Pa6oroAarem noryrraer 14 o6pa6arrrnaer AaHHbrs o .ractgofi xI43HI4

pa6orHura roJrbKo c ero [LIcbMeHHofo corracl4.{.

1.7. Pa6oroAareJrb coo6qaer pa6oruraxy rleJrr4, rrpeArroJro)KlrreJrbHble IrcroqHuKLI,

clroco6br [onyireHr4r rrepcoHrlfibHbrx AaHHIIX, xapaKTep [epcoHaJIbHbIX AaHHIIX I,I [ocJleAcrBlafl

orKina pa6oruuxa Aarb [I4cbMeHHog corJlacve Ha I{x [onyqeHze.
1.8. llony.rarr [epcoHarrbHbre AaHHbre pa6orHuKoB Ha ocHoBaHI4rI 3aKoHa Moryr:

HirlroroBbre opfaHbr, fleucnosurrfi Qou4 P@, @oHg colll{itrlbHoro crpaxoBanurfl, P@, @e4epaJrbuafl,

r4ucleKrlr4r rpyAa. I4cuonrcoBaHr{e [epcoHtlJrbHbrx AaHHrrx pa6orH[Ka AoIIycrLIMo roJIbKo B

rl



coorBercrB[Lt c IIeJItMpI, olpeAenI,IBIrII4NIi{ ux lonyqeHr{e. llepegava [epcoHnJ.rbHbrx AaHHbrx
pa6orHuxa Bo3Mo)KHa rotlbKo c corracu-s pa6oruara, ecJrr4 rzHoe He [peAycMorpeHo
3AKOHONATEJIbCTBOM.

1.9. Pa6oroAarenb I4Meer ilpaBo co6uparn nepcoHaJrbnyro nn$opMarrr4ro, coAepxcarqyrcct
B AOKyMeHTax, [peAocraBJreHHbrx pa6orunKoM rrpr4 rrpr{eMe Ha pa6ory.

1.10. Pa6oroAareJlb I4Meer npaBo co6upat rpeAycMorpeHHbre Haroronrrnr Ko4er<cou p@
CBeAeHI4t O HZIJIOfOIITaT€JIbIII4KO, TaK KaK IpOI43BOAI4T paCrIeT II BBIIInaTy HaJIOfOB ea pa6OrnUra
[yreM yAep)KaHr4 fl prx r43 sapa6oruoil nlaru,

1.1 1. {auuoe llonoxenve ilpeAorBparqaer HecaHKrlr4ouzponaHHufi
rrH!popMaulrlt, ee IIpoTr4BonpaBHoe KofrrrpoBaHr.re,
rrpeAHaMepeHHoro pacrrpocrpalletrlaflHeIocroBepHofi
un$oplraqprr4 B npecryrrHbrx 14 KopbrcrHbrx rlenrx.

2. flopn4on xpaHeHrrs, rrcrroJrb3oBaHuq Lr

pa6oruurca

AOCTyrr K
UCKa)KEHIIC, NCIIOJIb3OBAHIIC

zu$opnaaquu, vcnoJrb3oBaHr4e

nepeAarrI| IIepcoHaJrbHbrx AaHHbrx

Xpaneuue fiepcoHanbHblx AaHHrIX AoJDKHo ucKrroqarr r4x yrpary Lrltv wxHerrpaBr4JrbHoe
ucIIoIIb30BaHlde.

2.1. XpaueHl4e, BblAarra rpyAoBbIX KHr4)KeK (ay6ruxarbr rpyAoBhrx KHr4xex); xpaueHne
JIVqHbix 4en pa6orHI4KoB I{ I4HbIX AoKyMeHToB, orpa}Kaloqr4x rrepcoHilJrbHbre AaHH6re pa6oruvrr<a,
Bo3Jlararorcfl Ha pyKoBoA[rreIrs., Aenolpol43BoAl4TeJr-f, u pa5oT]'tur<on 6yxrarlfl:epkrur (cuzcor ruaq
yrBep)KAaercr npr4KiroM rro uxole).

2.2. tlepcoHa!'IbHble AaHHbIe pa6orHranon BMecre c ueo6xoAr4MbrMr4 AoKyMeHTaMr,r
ocralorc-s y pa6oro4arers. unr4 lrr4r\a, orBercrBeHHoro sa o$opnaJreHrre npr4eMa 14 xpaHeur4t
rI4rIHhIX AeJr coTpyAHI4KoB. llopr4ox xpaHeHl4t rpyAoBbIX KHI4xeK ycTaHoBJreH I4ucrpyrquefi lo
3arroJrHeHr4ro TpyloBbrx KHZXeK.

2.3.Pa6otoAareJlb o6ecne.r[saer xpaHeHr4e [epBr4rrHbrx AoKyMeHToB, cBr3aHHbrx c
obpa6orrcofi 4or<ylreHTa\ukr no yqery ^tpy[a, KaApoB Lr olnarbr rpyaa B opragr43awv. B
6yxralrepvv xpauflTcq AoKyMeHTbr rro yr{ery r4crroJrb3oBarrux paloqero BpeMe:npr v pacqeroB c
lepcoHilJroM rro ofrJraTe TpyAa.

2.4.Ilptt nepeAarle nepcoHanbHblx AaHHr,rx pa6orHrarca pa6oroAarenb AoJrxeH co6ryo4arr
cJTeAyroulr4e rpe6 onanux :

2.4.1. He coo6qarr nepcoHaJrbnbre AaHHbre pa6orHuna
rII4cbMeHHoro corrra cvn pa6 orHI4Ka, 3a I4cKJrroqeHI4eM cJlyrraeB, KorAa
rrpeAyrrpexneHvrfl yfpo3br )Kr43Hr4 r4 3AOpOBbrc pa6OruvrK\ a rarcrce B
Qe4epanrubrM 3aKoHoM;

2.4.2. ue coo6rqarb rrepcoHanbHbre AaHHbre pa6oruuxa B Ko14Mepr{ecKr4x rleJrflx 6eg ero
fIr4cbMeHHOtO CorJracut.

2.4'3. npeAyrtpeAklTb JIIrq, [oryrraroqux trepcoHiurbubre AaHHbre pa6oruzxa, o roM, qro
3TI4 AaHHhIe Moryr 6urr I4crIoJIb3oBaHbI JII4IITI B IIeJItx, IJII Koropbrx oHr{ coo6qeurr, u rpe6onarr
or 3TI4x nI4rI rIoATBepx{AeHIu rofo, qro 9To npaBr4no co6mogeHo. IIutla, rronyqarcqr4e
nepcoHilJlbHhle AaHHbIe pa6orunxa, o6xsaHu co6ruo4arb pelrr,rM ceKperuocrr4
(xoH0n4euul4aIlbHocrv). lanuoe IIoJIoxteHkIe He pac[pocrpaHrerc.f, ua o6naes 11epcoHrlJrbHhrMr,r

AaHHbrMr4 pa6orHr4KoB B nOp.{AKe, yCTaHOBJTeHHOM se4epzurnubrMr,r 3aKoHaMr4;
2.4.4. pa3pelllarb Aocryrl K flepcouaJrbubrM AaHHbrM pa6orHurcoB ToJrbKo c[erlr{rurbHo

yloJIHoMoqeHHbIM JII4IIaM, IIpI4 3TOM yKa3aHHbIe JII4rIa AOJrlKHbr r4MeTb rrpaBo [onyqaTb ToJrbKo Te
rlepcoHaJlbHble AaHHbIe pa6oruuxa, Koropble ueo6xoguuu Iilfl BbrrroJrHeHqr KogKperHbrx
Qyuxqufi;

rperrefi cropoHe 6es
sro neo6xoAr4Mo B ueJrrx
cJlyqarx, ycTaHoBJreHHbrx



2.4.5.[epeAaBarb nepcoHaJlbHble AaHHbIe pa6orHuKa npeAcraBr4TeJr{M pa6orHr4KoB B

noptAKe, ycraHoBJreHHoM TK PO, vt ofpaHrrrruBarb 3Ty ranQopvaqraro roJrbKo reMI,I
nepcoHaJTbHbrMrr AaHHbrMr4 pa6oruzra, Koropbre ueo6xo4r4Mbr AJrr BbrfroJrHeHrrs yKa3a[HbrMkr

npeAcraBkrreJr.rrMr4 ux QyHrcquft .

2.5. llepeAarra [epcoHilJrbHr,rx AaHHbrx pa6oruzra B rrpeAenax opraHr{3arlr4r4:
2.5.1. pa6oro4arenb npeAocraBJl{er zHQopuaqr{ro r4 rrHbre cBeAeHr{r, neo6xoAuMbre An{

npoBepKl{ rlpaBr4nbHocrr4 ncql4cJleHlrf, kr ytrJrarbl HaJIofoB, o6.sgarerlurrx nlarexefi B

rocyAapcrBeHHyro 6ro4xeruyro cl4creMy; AoKyMeHTbr o rrJrare)r{ecnoco6uocrn; cBeAeHrrr o
qr4c,qeHHocrr4, cocraBe pa6oraroilIr4x, sapa6orHoff nJrare u ycnoBr4rx rpyAa, o laalwr.uvwr

cso6oAnsIx pa6ounx Mecr; AoKyMeHTn o6 orrJrare HilrrofoB no rpe6onaHr4ro opraHoB BJracrr{
yrrpaBneHlrq, npaBooxpaHr4TeJrbHbrx opfaHoB, ropr4Ar4qecKr4x Jrklu, r{Meroqr4x Ha 3To npaBo.

2.5.2. npeAocraB[rfleMafl,nuQopuaqpla Moxer 6urr yctrofi [Jrrr [trcbMeHuofi, Bo BTopoM

cnyqae - 3aBepeHa rer{aTbro M rro4nr4cflMr4 orrpeAeJreHHbrx nr4q.

3. O6ssaHHocrLI pa6orogareJrff rlo xpaHenuro u 3aulrrre nepcoHaJrbHbrx AaHHbrx
pa6orHurca

3.1. Pa6oroAarem o6ecne.Iueaer 3aIrII4Ty frcpooHrlJrbHbrx 4u"""r"u pa6orHprKa or
HerlpaBoMepHoro I{x r4ctroJlb3oBaHrlt I4JIIT yrparbr 3a cqer co6crBeHubrx cpgAcrB B rrop-rrAKe,

ycraHoBJreHHoM QegepanrHbrM 3aKoHoM.

3.2. Pa6oro4arem 3HaKoMI{T pa6orHIaIta rroA pocrrr4cb co BceMr{ BHyrpeHurlMrl
AoKyMeHTaMI4, KaeaIouI4MI4ct [op-sAKa o6pa6orxu, rtepeAaqr4 [epcoHiurbHbrx AaHHBrx
pa6orHuxoB, o rrpaBax u o6ssaHHocr.f,x s grofi o6lacrz.

3.3. Pa6oroAareJlb o6ecne.rueaer Aocry[ K nepcoHiurbHbrM AaHHbrM pa6orH[Ka roJrbKo
yloJIHoMoqeHHbrM Jrr{rIaM.

3.5. Pyrono4urem 3aKpeiln-rrer B llpnxase fro Vupexr4eHraro pacrrpeAeJreHIae

o6rsauHocrefi . no o6p a6 orr<e repcoHanbHbrx AaHHbrx.
3.6. Pyxoeogurenb xpaHrrr AoKyMeHrbr (rpy4onsre rHuxnra) n cefiSe. 3aupeulaerc.a

o6pa6orrca uu$opnaaquu B rrpr4cyrcrBr4r4 r4Hbrx Jrr4rl, KpoMe [Meroqux [paBo Aocryrra K

nepcoHarrbHhrM AaHHbrM pa6oruur<a, [pI4 o6pa6orre AaHHrrx c noMorrlbro KoMnrrorepa
peKoMeHAyerc-r{ 3aKpbrBarb rrapoJreM Qafiru, coAep)Karqr4e nepcoHaJrbHbre AaHHbre.

4. Ilpana padornHnoB Ha 3arrlrrry rrepcoHaJrbHbrx AaHHbrx
4.1. CornacHo cr. 89 TK P@ pa6orHr4Kr4 rlMercr rrpaBo Ha:

4.1.1. floruyro nuSopuaqraro o6 r4x rrepcouarrbubrx AaHHbrx ra o6pa6orKe srr4x AaHHbrx;
4.I.2. Cno6o4uufi 6ecnrarHrtfi 4ocryfl K cBor4M rrepcouarrbHbrM AaHHbrM, BKJrroqiLs [paBo

Ha noryqeHr4e xouufi mo6oft sailprcv\ coAeplKaqefi uepcoHirirbHbre AaHHbre pa6ornuxa, 3a

ucKruorreHr4eM cryrraeB, rrpeAycMorpeHHbrx QegepanbHrrM 3aKoHoM ;

4.I.3. OupegeneHrre cBor{x npeAcraBrlTerefi lrr 3allr4Tbr cBor4x rrepcouilJrbHbrx AaHHbrx;
4.I.4.locryn K orHocrxlrrMcfl, K Hr{M MeAr4ur4HcKr4M AaHHrrM c noMotqbro MeArrrlr4HcKoro

c[equaJrr{cra rro ux nu6opy;
4.I.5.Tpe6oraHue o6 r{cKJrroqeHrru krtv r4cnpaBJreHr4r4 HeBepHbrx r4Jrur HenoJrHbrx

nepcoHanbHbrx AaHHbrx, a rarcKe AaHHrIX, o6pa6orauHbrx c HapymeHuevr rpe6onalnuit TK PO.
flpn ou<a^:e pa6oro4areJr-f, r,reKJrror{r4Tb r4rrr4 r4clpaBr4Tb rrepcoHanbubre AaHHbre pa6orHr4Ka oH

r4Meer rrpaBo 3arBr4Tb B uucruenuoft Soprrae pa6oroAarenro o cBoeM HecorJracur{ c
coorBercrByroilIr4M ooocHosaHr4eM TaKofo HecofJracvs' llepcoualbHbrg AaHHbIe olleHoqHoro
xapaKTepa pa6oruux r4Meer rrpaBo AorroJrHr{Tb 3af,BJreHr4eM, Bbrpaxarcrur4M ero co6crBeHHyro
TOrrKy 3peHr4r;

4.I.6. Tpe6onauue o6 I/tsBerqeHI{Ia pa6oro4areJreM Bcex Jrr4rl, KoropbrM paHHee 6rrlu
coo6rqeurr HeBepHbre wilv HerroJlHbre lepcoHarrsHrre AaHHbre pa6oruura, o6o Bcex



IIpOr43BeAeHHbrX B HI4X rrCKJIrOqeHIl'.flX, LICflpaBJIeHI4tIX I4nV AOIIOnHeHUqX;

4.I.7. Pa6otrunr4 AoJrxHEr 6rrrr o3HaKoMJreHbr rroA pocrll4cb c HacrotilIult lloloxeHl4eM.
C erofi qenbro B yrrpexcAeHm opraHr43yercfr vt BeAerc.f, Xypna-ir o3HaKoMJIeuua pa6orHI4KoB c

Hacro{ulr4u lloroxeHr.I eM.

4.1.8. O6xa,roeaHrae B cyA ruo6rrx HenpaBoMepHbIX gefi.crnvit prlrr4 6es4eftcrnvx
pa6oro4areJrr ilpr4 o6pa6orxe u 3arrILITe rlepcoHailbHblx AaHHux pa6orHIara.

5. OrsercrseHHocrb pa6orogareJlfl
rrepcoHaJrbHbIMIr AaHHbIMI{

5.1. Pa6oruvr o6.ssan:

rr Jrr{r1 ocyuecrBrqrculrlx pa6ory c

- 3Harb llepeueHr cseAeHraft rouQn4eHrlr{iurbHoro xapaKTepa B MyHI,IIII4[aJIIHoM

aBToHoMHoM o6ueo6pa:onareJrbgoM yrrpe)KAeHrau <Cpegns-fl o6lqeo6pa^:onarenbHiul IxKoJIa J\b 2

c yrny6.neHHbrM r3yr{eHueM orAeJrbHbrx rrpeAMeroB) ropoAa fy6rnna Fenropo4crofi o6lacrn.
- xpaHr4Tr, B raftue r43BecrHbre eMy xou$ugeHul4aJlbHble cBeAeHVlI, rau$opuzpoBarr

pyKoBoAr4TeJrr o $arrax Hapyrreur{q [oprAKa o6parqenux c xoHQu4eHIIIrzLJIbHbrMtI cBeAeHvflMr4, o

cTaBrrrux eMy [r3BecTHhrM norrbrTKax HeoaHKIII4OHI4pOBaHHOTO AOCTyTIa K IaUsOpnrarlnU;

- co6lroAarb npaBr{na rron63oBaHr{r AoKyMeHTaMrr, [op-aAoK I4x yqgra'Il xpaHeHI4rI,

o6ecre.rflnart B ripoqecce pa6oru coxpaHnocrb uuQopuaqrara, coAepxalqefict B HLIX, or
nocTopoHHr4x IIV\;

- 3HaKoMr4Tbc{ ToJrbKo c reMI4 cryx<e6HuMl4 AoKyMeHTaMI,I, K KoropblM rloryqeH Aocryrl B

crrJry r4cn oJrHeHI{-f, cB ol4x cly>x e6Hrrx o 6ss aHH ocrefi .

5.2 JIur\a, Br.rHoBHbre B HapymeHrrr{ HopM, peryJrr4pyrouux rIoJIyqeHI4e, o6pa6orKy I4

3aur4Ty rrepcoHarTbHbrx AaHHbrx pa6oruura, Hecyr AI4cIII4rInI4HapHyro, aAMIaHI4crparI{BHyto,

fpaxAaHcKo-ilpaBoByro vnv yfoJroBuyro orBeTcTBgHHocTb B cooTBeTcTBLII4 C se4epaJIbHbIMlI
3aKOHaMU.

5.3. K corpyAHrrKy, orBercrBeHHoMy 3a xpaHeHl4e nepcoualruofi uuSopnaaquu

pa6orHur<oa, pa6oro4arelr BrrpaBe IIpI4MeHI4Tr oAHo It3 AI4cIII4[n]IHapHbIX nsucrauuft,
npeAycMorpeHHbrx cr. 192 TK PO, a I4MeHHo: 3aMeqanlle, BblroBop, yBoJIbHeHIae. K

Ar4crlulJrprHapuofi orBercrBeHHocrrr [prrBJleKarorcs roJIbKo re pa6orHI4KtI, Koropble rro ycnoBpltM

cBor{x rpyAoBbrx AoroBopoB o6"sgauH co6mogarb rlpaBl4na pa6oru c [epcoHuuIbHbIMI4 AaHHrIMI4.

5.4. Pa6oroAarenb BrrpaBe pacroprHyrb rpyAoBofi Aoroeop [o ceoeft krunrJvarvrBe rlpll
pa3fnaureHr4r4 oxpauleruofi 3aKoHoM rafiuu, crasmefi usnecrHoft pa6ornur<y B cBfl3l4 c
LrenoJrHeHI4eM I{M TpyAoBbIX o6q:aHuocrefi .
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